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. Muc dich/ Purpose B AN GOC

- Huéng din bao quan hang héa ding quy dinh, dung quy ché, c6 thim my, dam bao chat
lugng hang hoa tot.
. Pham vi ap dung/ Scope
- Céc loai hang hoa c6 tai nha thudc.
. Trach nhiém/ Responsibility

- Duoc si cha nha thudc.
- Nhan vién ban hang cua nha thudc.

. Pinh nghia va thuat ngit/ Definition and terminology

- DS: Duoc si, nguoi quan 1y chuyén mén tai co s& ban 1é thudc tai quay thudc dat tidu
chuin GPP phai dam béao nhitng yéu cau quy dinh tai Muc II Phy lyc I- 1b Théng tu
02/2018/TT-BYT

. Tai liéu tham chiéu/ Reference
- Tiéu chuén ISO 9001.
- Thong tu 02/2018/TT-BYT
- Thong tu 07-2018-TT-BYT
. Lwu dd/ Flow chart (Khéng co)
. Noi dung/Content
7.1. Phén chia khu viee sip xép:
7.1.1. Theo titng nganh hang riéng biét:

Duoc pham, Thuc pham chic ning, My phim, vat tu y té, ...

7.1.2. Theo yéu cau bdo qudn dic biét doi véi mét sé loai thudc:

- Thudc bao quan & diéu kién binh thudng.
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- Thuoc can bao quan ¢ dicu kién dac biét: Can bao quan ¢ nhi¢t do dac bigt;

can tranh anh sang; hang d& bay hoi; ¢6 mui; d& phan hay ...

7.1.3. Theo yéu cdu ciia cdc qui ché, qui dinh chuyén moén hién hanh:

- Céac loai thude doc; thude trong Danh muc thude, duoc chat thude danh muc
chat bj cAm str dung trong mot sd nganh, linh vuc; thanh phdm dang phdi hop
¢6 chira duoc chét gy nghién, thuéc dang phdi hop ¢ chira duoc chat huéng
than, thudc dang phdi hop c6 chira tién chat: Phai sip xép & khu vuc riéng, c6
cac bién phap vé an ninh, bao dam khong that thoat va dan nhin "Thudc phai
kiém soat ddc biét",

- Hang cho xtr Iy: Xép vao khu vuyc riéng, c¢6 nhin “Hang cho xir 1y,

7.2.Sap xép,trinh bay hang héa trén cac gia, ti:
- Sap xép hang hoa theo 3 nhom riéng:
+ Thudc ban theo don;
+ Thubc ban khong theo don;
+ San pham khong phai 1a thude:
e My pham;
e Thuc pham chiic ning;
e Vittuy té.
- Trong tirng nhom thudc s& sap xép theo nhom tac dung duoc 1y.
- Sip xép dam bao: D& tim, dé 14y, dé thay, d& kiém tra.
v' Gon gang, ngay ngin, c6 thim m¥, khong xép 1an 10n giira cac mit hang,..
v/ Nhén hang (Chit, s6, hinh anh,..) trén cac bao bi: Quay ra ngoai, thuan chiéu nhin
cua khach hang.
- Sap xép theo nguyén tac FEFO va FIFO va dam bao chat luong hang:

v' FEFO: Hang c6 han dung con lai ngan hon xép ra ngoai, han dung dai hon xép

vao trong.

v FIFO: Hang nhap trudc xuét trudc,...

v/ Khi ban 1¢: Ban hét hop dd mo trude, mé hop nguyén sau: Tranh tinh trang mo

nhiéu hop thudec mot luc.
- Chéng db v& hang:

v Hang ning dé dudi, nhe dé trén.
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v' Céc mit hang d& v& nhu chai, lo, dng tiém truyeén,... dé & trong, khong xép chong

Ién nhau.

7.3.Sdp xép cac tai liéu, vin phong pham, tw trang.

- Céc s0, sach, giay to, tai liéu tham khao chuyén mon:

v Phai dugc phén loai, bao quan cin thin, sach s& (theo quy dinh), ghi nhan.

v Sép xép trén ngan tu riéng.

- Céc to quang céo, gidi thiéu thudc (C6 phiéu tiép nhan cong van cho phép quang céo)

phai dugc sip xép gon gang, dé ding noi quy dinh.

- Van phong phém, dung cu phuc vu cho ban hang, v¢ sinh, tu trang phai sép xép gon

gang, dé ding noi quy dinh.

- Tu trang: Khong dé trong khu vuc quiy thude.
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